Sample Training Record for Working Alone

Dake of training:

Emplyyee mame:

Position:

Diurties:

SUDH\'EL‘FT name

Supervesor comtact information:

Lacation of written wark procedures:

The: trainer must ensure that training indudes the following procedures, Both the trainer and the
employes shauld initial each fem toindicate that it has bean covered during training.

Procedure Initiads Initials
{trainer) {employes)

Dpening and closing the store

Handling maney and making bank depasits

Taking out garbage

Person-check pracedurs

Disling with rabberies

Dealing with shaplifting, dine and dach, or gas and dash
Desling with irate ar abusive customers

Emergency procedurss
Other
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